MANAGERS WEEKLY ROUTINE
Pre Match:

· Refer to your fixtures list but always check the website in good time to see if the fixtures have changed due to postponements etc. 

· The Fixture Secretary is responsible for managing fixtures and will use the website as a means of communicating any changes.

· By no later than Monday 9pm prior to the following Sunday’s fixture: Home Manager to telephone the opposition to set up the following Sunday’s fixture

· If your opposition have not contacted you by this time inform the League Secretary in writing

· Kick off time to be confirmed

· Directions to ground to be communicated

· Check kit both teams playing in; Any colour clash then the away team need to change

· It is the Home Managers responsibility to provide a referee and this should be done in good time before the match
· The name of the referee should be confirmed to the opposition – please also indicate whether the referee is a qualified official or a parent\helper. Please ensure you adhere to this guideline as it may prevent issues on the day of the match.

· If the appointed referee does not turn up for the match, the home team can a) offer in a substitute referee or b) allow the away team to provide an official, qualified or otherwise.
Match Day:

· Home Manager to ensure the pitch meets League standards; corner flags, goal posts\nets etc are of the right standard and match balls (at least two) are available

· Both Home and Away Managers must check player registration cards before kick off

· If a team does not have any registration cards then the game cannot be played under the rules of the League; the game can be played as a friendly – this game would however be classed as an unauthorised cancellation and the result void
· The original registration cards need to be produced; not photocopies

· Managers need to familiarise themselves with the cut off date for eligibility to play at the relevant age group 

· Details re eligibility are in the rules: http://www.nottsgirlsfooty.org.uk/
· Team details including full player’s names,scorers and the referees name need to be exchanged by both teams after the game.
· The match result must communicated to your Match Controller, by BOTH managers (or representative) only, by 9.00 p.m. on the evening of the game. 

· Failure to phone in the result will incur a £10 fine

· If leaving a message on an answerphone, please state clearly: 

     Age group, Team reporting result,score, sporting mark for opposition out of 10, referees name and score out of 10.
· Home and Away Manager to check the website to ensure correct result has been recorded and to start process for the following week’s game. Match controllers will endeavour to ensure all results are posted on the web site on the day of the game but please remember that they themselves may be running teams!

· All matches are to be played in accordance with the Laws of the Game as determined by the International Football Association Board or for Mini Soccer the Laws of Mini Soccer as set down by the Football Association 

· Please see the FA Website for more information and downloads

